National Cheng Kung University

Application Form for Inquiry of data recorded by Monitoring System

	Applicant

ID Number

(student ID number )

Date 

MM DD YYYY

Unit 
(Department, Year)

Phone

Recording place

Time period

From : hr min mm dd yyyy

To : hr min mm dd yyyy
Reason for inquiry (states if copy is needed)

Supervisor of unit approval

Date and time 

hr min mm dd yyyy
Handling process (filled by monitor system administrative unit)

Administrative unit

Person in charge

Supervisor




1. Staff must get unit supervisor's approval. Students must get tutor's approval or military training instructor's approval. After getting approval, they can submit application form to administrative unit.

2. For applicant who wants to obtain a copy, one must bring his/her own  recording equipment.  Records can be used only for reasons of inquiry, and cannot be copied or distributed. Applicant should follow law (Personal Data Protection Act), in order to maintain concerned party' rights. If there is any dispute about complying with law, applicant accepts full responsibility.
3. Application form must be kept for at least one year.

